Title:
 


Professional Writing

Lesson Plan

State Standard Foundation Standard 4:
Employability Skills

Healthcare workers will understand how employability skills enhance their employment opportunities and job satisfaction.  They will demonstrate key employability skills and will maintain and upgrade skills, as needed.

Standard Topic 4.1
Employability Skills 

Standard Topic 4.2
Interpersonal Communications

Standard Topic 4.4
Career Decision-making

Objectives:
Students will describe and write professional cover letters, resumes, and personal statements

Resources:

The Owl at Purdue University

Lesson 10

60 minutes (this lesson will require more time and of course, may

                                    be divided into sections as time permits

Description


Time Required
Materials Needed

Pre-test
5 minutes

Copy of pre-test 

View Writing Lab

20 minutes

Computer








Projector

Links: 
From this first link, you will find a variety of professional writing workshops, examples and Tutorials:



http://owl.english.purdue.edu/owl/
From there I have chosen the following links for this lesson:

Action verbs:

http://owl.english.purdue.edu/owl/resource/543/01/
Cover letters:  

http://owl.english.purdue.edu/owl/resource/723/01/
Under this link you will find additional links for cover letters

Quick Tips:
http://owl.english.purdue.edu/owl/resource/549/01/
Preparation:
http://owl.english.purdue.edu/owl/resource/550/01/
Writing
:http://owl.english.purdue.edu/owl/resource/527/01/
Resumes:




Design:
http://owl.english.purdue.edu/owl/resource/631/01/

Workshop:
http://owl.english.purdue.edu/owl/resource/719/01/
Introduction:
http://owl.english.purdue.edu/owl/resource/564/01/
Sections:
http://owl.english.purdue.edu/owl/resource/565/01/
· There is a Resume power point presentation included in the module.

Personal Statements:


Writing:
http://owl.english.purdue.edu/owl/resource/642/01/

Examples:
http://owl.english.purdue.edu/owl/resource/642/02/

Advice:
http://owl.english.purdue.edu/owl/resource/642/03/

Top Rules:
http://owl.english.purdue.edu/owl/resource/642/04/
After looking at these, you can decide what best suits your students and where you want to start, exclude, etc.  

At the right side of these links are a wide variety of workshops for various types of writing.  It is a good place for students to become familiar with the types of writing they will be expected to produce as medical professionals.

Activities




Discussion 

Questions. 

Answers

Practice

25 minutes

 

Post-test


10 minutes

Copy of post-test 
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