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	Simple Words and Phrases

	Instead of…
	Try…
	
	Instead of…
	Try…

	
	
	
	
	

	  a and/or b
	  a or b or both
	
	  inasmuch as 
	  since

	  accomplish
	  carry out, do
	
	  in a timely manner
	  on time, promptly

	  additional
	  added, more, other
	
	  in order that
	  for, so

	  a number of
	  some
	
	  in order to 
	  to

	  approximate
	  about
	
	  minimize
	  decrease, method

	  as a means of
	  to
	
	  minimum
	  least, smallest

	  assist
	  help, aid
	
	  modify
	  change

	  at the present time
	  now
	
	  monitor
	  check, watch

	  comply with
	  follow
	
	  necessitate
	  cause, need

	  comprise
	  make up
	
	  notify
	  let know, tell

	  consequently
	  so
	
	  participate
	  take part

	  determine
	  find, decide
	
	  possess
	  have, own

	  due to the fact that
	  since
	
	  prior to
	  before

	  eliminate
	  cut, drop, end
	
	  proceed
	  do, go ahead, try

	  ensure
	  make sure
	
	  provide
	  give, offer, say

	  establish
	  set up, prove, show
	
	  provided that
	  if

	  function
	  act, role, work
	
	  provides guidance for
	  guides

	  however
	  but
	
	  terminate
	  end, stop

	  in relation to 
	  about, with, to
	
	  utilize, utilization
	  use

	  frequently
	  often
	
	  validate
	  confirm

	  in addition
	  also, besides, too
	
	  with reference to
	  about

	  in an effort to
	  to
	
	  with the exception of 
	  except for
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